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1. Macnopr ¢oHa2 OLEHOYHBIX CPEACTB MO Y4eGHON AUCIUITHHE
«JloOKyMeHTallHOHHOEe o0ecreyeHue yIpaBIeHusD»)

@OHJT OLICHOYHBIX CPEJCTB MpeIHAa3HAYeH [JIs KOHTPOJIA M OLIEHKH 00pa30BaTENbHBIX
JOCTIDKEHUH  00ydalomuxcs, OCBOMBIIMX THporpammy y4yeOnoit mucoumumasl  OI1.15
VYrpaBieHueckass 1 TEXHUYECKask JOKyMEHTaIUs

@DOH/1 OLIECHOYHBIX CPEJICTB BKIOYAET KOHTPOJIbHBIE MaTEpUabl ISl IPOBEAEHUS TEKYIIETO
KOHTPOJIA U TPOMEKYTOUYHON aTTECTALlUU.

@DOH/ OIICHOYHBIX CPE/ICTB pa3paboTaH HA OCHOBAHHH:

OCHOBHOM mpodeccrnoHanbHOM o0pa3zoBarenbHOM porpammsl 1o crenuaibHoctr CITO 35.02.20
TexHONOTHsT TMPOU3BOJACTBA TEPBUYHOM MEpepabOTKM W XPaHEHUS CeIbCKOXO3SIMCTBEHHOM
MPOJYKLUH;

nporpaMmel yaeOHoM qucturuimabl OI1.15. YnpaBneHueckast U TEXHHUECKast JOKYMEHTAIUS

Pe3yabT 0] Tema YpoBeHnsb KoHTpOo/IbHO-0LIeHOYHBbIE
aTbl K OCBOEHHSI TEMbI CpelcTBa
o0yueH Texkymuii | IIpomexkyTou
us KOHTPOJIb Hasl
(3HaTh, yMeTb) arrecraums
1 2 3 4 5 6

3HaTh O |11 TIlonstue o 1 IIpaktnuec | Bompocsl mis
tepmuHosoruto B | K | mokymenTtammon | Ymertb KOE 3a4eTa
obractu 09 | vom HCII0JIb30BaTh 3aHSATHE
JOKYMEHTAI[MOHH obecreyeHnu TEPMHUHOJIOTHIO B
oro o0OecreueHus yIIPaBJICHHSI, obractu
yIIpaBICHUS. JTOKYMEHTE U | JOKYMEHTAI[MOH
VYmetn criocobax HOT'0
HCIIOJIE30BATh JOKYMEHTHUPOBA | o0ecrieueHus
TEPMHUHOJIOTHIO B HHS yIpaBIeHHUS.
obOnacTu 3HaTh
JOKYMEHTAI[MOHH TEPMHUHOJIOTHUIO B
oro oOecIedYeHus obnactu
yIpaBIeHUS. JIOKYMEHTAI[MOH

HOT'O

obecrieueHust

VIIpaBICHHUS.

2

YMeTh Ha

XOpoIreM

YpOBHE

HCIIOJIb30BaTh

TEPMHHOJIOTHIO B

o0actu

JIOKYMEHTAITHOH

HOT'0

obecreueHus

yIpaBIeHUS.

3HaTh Ha

XOpoIIeM

YpOBHE

TEPMHHOJIOTHIO B

obnactu




JIOKYMEHTAITHOH
HOTO
obecrneyeHus
YIPaBICHUSA.

3
YMeTs Ha
BBICOKOM ypOBHE
HCIIOIB30BATh
TEPMHUHOJIOTHIO B
obractu
JIOKYMEHTAITMOH
HOTO
obecrneueHus
yIpaBICHUS.
3HaTh Ha
BBICOKOM ypPOBHE
TEPMHUHOJIOTHIO B
obnactu

JIOKYMEHTAI[MOH
HOTO
obecrnieueHus
yIpaBJICHUSI.
3HaTh O (12 1 [Ipaktnuec | Bompocer s
HOPMAaTHUBHBIC K | HopmaTtusHo- YMmers KO€ nud.3auera
JOKYMEHTBHI, 09 | mpaBoBass  0aza | MPUMEHSTH Ha 3aHATHE
perIaMeHTHPYIO JOKYMEHTAIIMOH | MPAaKTHKE
M€ COCTaBJICHUE HOTO roCy/1apCTBEHHBI
u  odopmieHue obecrieueHus € CTaH/IapTHlI,
JOKYMEHTAlluu H yIpaBICHUS Ipyrue
MOPSAJIOK ee HOPMATHUBHO-
00paboTKH. METOTNYECKUE
YMerb JIOKYMEHTBHI,
MPUMEHSITh Ha permamMeHTHPYIO
MIPAKTUKE e
rocy/1apCTBEHHbBIE OpTraHHU3aIII0
CTaHJIapTHI, JIOKYMEHTAIMOH
apyrue HOT'O
HOPMAaTHBHO- obecrieueHus
METOAMYECKHE yIpaBIeHUS.
JIOKYMEHTBHI, 3HaTh
perIaMeHTHPYIO HOPMAaTUBHBIE
e JIOKYMEHTHI,
OpraHH3aIHI0 pEerIaMeHTHPYIO
TOKYMEHTAIMOHH e
oro oOecrneyeHHs COCTaBJIIEHUE U
yIpaBIeHUS. odopmieHne
JOKYMEHTAIlUU U
TIOPSIIOK ee
00paboTKH.
2
Ywmets Ha

XOpOoIIeM




YpOBHE
MPUMEHSITH Ha
MIPaKTHUKE
roCy/1IapCTBCHHBI
€ CTaH/IapThI,
Apyrue
HOPMAaTHBHO-
METOIUYECKUE
JIOKYMEHTHI,
pErIaMeHTHPYIO
ye
OpTaHHU3AIIIO
JIOKYMEHTAITMOH
HOTI'0
obecrneyeHus
yIIpaBICHHUS.
3HaTh Ha
XOpOIIIEM YPOBHE
HOPMATUBHBIC
JIOKYMEHTHI,
pETIaMEHTHPYIO
ye
COCTaBJIECHHE U
odopmiieHne
JIOKYMEHTAIlUU H
MTOPSIIOK ee
00paboTKH.

3
YMeTh Ha
BBICOKOM ypPOBHE
MPUMEHSITh Ha
MIPAKTUKE
roCy/1apCTBEHHBI
€ CTaHJapTHI,
Apyrue
HOPMAaTUBHO-
METOIUYECKUE
JIOKYMEHTHI,
perJIaMeHTHPYIO
e
OpraHu3aIHIo
JIOKYMEHTAI[MOH
HOTO
obecreueHust
yIpaBJIcHUSI.
3HaTh Ha
BBICOKOM YPOBHE
HOPMAaTUBHBIE
JIOKYMEHTHI,
perIaMeHTHPYIO
pe
COCTaBJICHHE |




odopmiieHne
JOKYMCHTAllUU U
MOPSIIOK ee
00paboTKH.

3HaTh CIOCOOBI U
paBuIia
CO3/IaHHs
JIOKYMEHTOB.
VYmeTs

MIPUMCHSITh Ha
MIPAKTUKE
CIIOCOOBI u
MpaBuUIIa
CO3/IaHUS
JTOKYMEHTOB.

~ O
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1.3 CnocoObl u
MpaBmUIia
CO3/IaHHs
JIOKYMEHTOB

1
YMmern
MIPUMEHSATDH Ha
MIPAKTUKE
CIIOCOOBI U
paBUIIa
CO3JaHUs
JIOKYMEHTOB.
3HaTh CIOCOOBI
u paBUIIa
CO3JaHMs
JIOKYMEHTOB.

2
YMeTrs Ha
XOpOoIIeM
YpOBHE
MIPUMEHSTDH Ha
MIPAKTUKE
CIIOCOOBI U
paBmIIa
CO3JaHMs
JIOKYMEHTOB.
3HaThb Ha
XOpOIIIeM YPOBHE
CIIOCOOBI u
MpaBUIIa
CO3JaHus
JIOKYMEHTOB.

3
YMeTh Ha
BBICOKOM ypPOBHE
MPUMEHSITh Ha
MIPAKTUKE
CIIOCOOBI U
paBUIIa
CO3JaHMs
JIOKyMEHTOB.
3HaThb Ha
BBICOKOM YPOBHE
CIIOCOOBI u
paBUIIa
CO3JaHMs
JIOKYMEHTOB.

[IpakTuuec
Koe
3aHATHE

Bonpocel  miis
nud.3adyera

3HaTh  IpaBWIa
oopmIIeHUS
MH(pOPMAIIMOHHO-

~ O

09

2.1 Odpopmnenue
WH(POPMAITMOHHO
-CIIPaBOYHOM
JIOKYMEHTaI1

1
Ymern
MIPUMEHSTDH Ha
MIPaKTHUKE

IIpaxTuuec
KO€e
3aHATHE

Bompocsl  miis
mud.3adera




CIIPaBOYHOM
JOKYMEHTAIUH.
YmMmeth

MIPUMCHSITh Ha
MIPaKTUKE
npaBuiIa
odopmMIIeHUS
MH(POPMAIIMOHHO-
CIIPaBOYHOM
JOKYMEHTAIUH.

CrocoObl U
npaBUIIa
CO3/aHUS
JIOKYMEHTOB.
3HaTh IpaBHIIA
odopmIIeHUS
HH(pOPMAITHOHHO
-CIIPaBOYHOMN
JIOKYMEHTaIlUH.

2
YMeTh Ha
XOpOoIlIeM
yYpOBHE
MPUMEHSTDH Ha
MIPAKTUKE
CrocoObl U
npaBuIIa
CO3/IaHus
JIOKYMEHTOB.
3HaTh Ha
XOpOIIEM YPOBHE
npaBuia
ohopMIICHHUS
MH(OPMALILOHHO
-CIIPaBOYHOM
JIOKYMEHTAIIMU.

3
Ywmets Ha
BBICOKOM yYpOBHE
MIPUMEHSTDH Ha
MpaKTUKE
CIocoObI 1
npaBuja
CO3/IaHUs
JIOKYMEHTOB.
3HaTh Ha
BBICOKOM YpPOBHE
npaBuia
odopmIIeHUs
MH(OPMALILOHHO
-CIIPaBOYHOMN
JIOKYMEHTAINH.

3HaTh  TpaBuia
COCTaBIICHHUSI |
odopmiieHus
OpraHHU3aIOHHO-
pacropsuTeIbH
BIX JIOKYMEHTOB,
BXO/ISIIUX B
YHUPUIIUPOBAHHY
10 cucTeMy
OpraHU3alMOHHO-

~ O
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2.2 Odopmnenue
OpTaHU3aIIOHHO
pacropsIuTeIbH
oM
JTOKYMEHTAITUH

1
YmMmets
COCTaBJISITh
paBUIILHO
0popMIIATH
OCHOBHBIC BH/IbI
OpraHU3alMOHHO
pacnopsIUTENbH
BIX TJOKYMEHTOB.

IIpaxTuuec
KO€
3aHATHE

Bompocsl  miis
mud.3adera




pacrnopsiAuTeIbH
BIX JIOKYMEHTOB,
YHU(DUIIMPOBAHHY
10 CUCTEMY
MEPBUYHOMI
Y4ETHOU
JOKYMEHTAIlli! B
4acTu
JOKYMEHTAIUH 110
yuyeTy Tpyaa.
YmMmets
COCTaBJIATh u
MIPaBUJILHO
oopmIIATh
OCHOBHBIE  BUJIbI
OpraHU3aIMOHHO-
pacnopsAuTeIbH
BIX JJOKYMEHTOB.

3HaTh MpaBuia
COCTaBIEHUS U
odopmIIeHUS
OpraHu3aIMOHHO
pacropsauTeIbH
BIX JIOKYMEHTOB,
BXO/ISIITIX B
YHU(DUIIMPOBAHH
yI0 CUCTEMY
OpraHU3aI[IOHHO
pacnopsiAuTeabH
BIX JIOKYMECHTOB,
YHUPHUITUPOBAHH
yI0 CUCTEMY
MEPBUYHOMN
Y4ETHOU
JIOKyMCHTAIlUU B
JacTu
JIOKyMEHTAIU!

10 y4YeTy TpyJa.

2
Ywmets Ha
XOpoI1IeM
YpOBHE
COCTaBIISITh U
MIPaBUIIBHO
opopMIATH
OCHOBHBIC BHJIBI
OpTaHU3aI[IOHHO
pacmopsiAuTeIbH
BIX JOKYMEHTOB.
3HaTh Ha
XOpOIIEM YpOBHE
npaBuia
COCTaBIEHUS U
odopmIIeHHS
OpTaHU3aI[IOHHO
pacmopsiAuTeIbH
BIX JIOKYMCHTOB,
BXOJISIITIX B
YHUPHUIIMPOBAHH
yI0 CUCTEMY
OpraHu3aIMOHHO
pacropsanTeIbH
BIX JIOKYMEHTOB,
YHU(DUIIMPOBAHH
yI0 CHCTEMY




MEPBUYHOMN
Y4ETHOU
JIOKyMEHTAllUu B
qacTu
JIOKyMEHTaIluu

110 YYETy TpyJa.

3
YMers Ha
BBICOKOM YpPOBHE
COCTaBIISITh U
IIPaBUIIBHO
0pOpPMITSTH
OCHOBHBIE BUJIbI
OpraHU3aIOHHO
pacnopsiAuTeabH
BIX JJOKYMEHTOB.
3HaTh Ha
BBICOKOM YPOBHE
IpaBuIIa
COCTaBICHUS U
odopmIteHUs
OpraHU3alIOHHO
pacrnopsiAuTeabH
BIX JIOKYMEHTOB,
BXOJIALINX B
YHUPHUIIMPOBAHH
yI0 CUCTEMY
OpraHU3aI[MOHHO
pacnopsiAuTeabH
BIX JIOKYMEHTOB,
YHUPHUIIMPOBAHH
yI0 CUCTEMY
[IEPBUYHOMN
Y4ETHOU
JIOKyMEHTAallu! B
YacTH

JOKYMEHTaLUU
110 y4YeTy TpyJa.

3Hate  mpasBuna | O | 2.3 [JoroBopHO- 1 [Ipaktnuec | Bompocer mis

COCTaBJICHUS K | mpaBoBas YMeTh Ha Koe aud.3auera

JOTOBOPHO- 09 | nokymeHTarus MPaKTHUKE 3aHSTHE

MIPaBOBOM PUMEHSTh

JOKYMEHTAI1H. IpaBUiIa

Ymerb Ha COCTaBJICHUS

MPaKTHKE JIOTOBOPHO-

IPUMEHSTh MIPaBOBOM

npaBuiia JIOKyMEHTalUH.

COCTaBJICHHS 3HaTh MpaBUia

JIOTOBOPHO- COCTaBJICHUS




MPaBOBOM
JOKYMEHTALUU.

JIOTOBOPHO-
IIPaBOBOM
JIOKYMEHTallUH.

2
VMerts Ha
XOpOoIlIeM
YpPOBHE Ha
MpaKTUKE
MIPUMEHSTh
npaBuia
COCTaBJICHUS
JIOTOBOPHO-
MPaBOBOI1
JIOKYMEHTAIUU.
3HaTh Ha
XOpOIIIEM YPOBHE
MpaBuiIa
COCTaBJICHUSA
JIOTOBOPHO-
IIPaBOBOM
JIOKYMEHTAIMH.

3
YMeTh Ha
BBICOKOM YpPOBHE
Ha MPaKTHUKE

IPUMEHSITh
IIpaBUJIa
COCTaBJICHUS
JIOTOBOPHO-
IIPaBOBOM
JIOKYMEHTaLUH.
3HaTthb Ha
BBICOKOM YPOBHE
IpaBuia
COCTaBJICHUSA
JIOTOBOPHO-
IIPaBOBOM
JIOKYMEHTAIHH.
3uate  mpaBwia | O | 2.4 1 IIpaktnuec | Bompocer mns
COCTaBJICHUS K | [Iperen3nonHo- | YmeTs Ha KO€ nud.3adera
[IPETEH3UOHHO- 09 | uckoBas IIPaKTHUKE 3aHATHE
HCKOBOU JOKYMEHTALUSA MPUMEHSITh
JOKYMEHTALUU. IIpaBuJIa
YMmeth Ha COCTaBJICHUSA
IIPaKTUKE [IPETEH3UOHHO-
MIPUMEHSTh HMCKOBOM
IIpaBuJIa JIOKYMEHTALUU.
COCTaBJICHUS 3HaTh IIpaBUiA
[IPETEH3UOHHO- COCTaBJICHUSA
HCKOBOU MIPETEH3UOHHO-
IOKYMEHTALIUH. HMCKOBOM

JOKYMCHTAIIUU.




VYmern Ha
XOpOLLIEM YPOBHE
Ha MPaKTUKE
MIPUMEHSATD
MpaBuIa
COCTaBJICHUS
MPETEH3UOHHO-
HCKOBOM
JIOKYMEHTAIIUH.
3HaThb Ha
XOpOIIEM YPOBHE
npaBuia
COCTaBJICHUS
MIPETEH3UOHHO-
HCKOBOM
JIOKYMEHTAIWH.

3
YMeTh Ha
BBICOKOM YpPOBHE
Ha MPaKTHUKE

PUMEHSTh
paBuia
COCTaBJICHUS
IIPETEH3UOHHO-
HCKOBOM
JIOKyMEHTaLUH.
3HaTthb Ha
BBICOKOM YPOBHE
npaBuiIa
COCTaBJICHUS
MIPETEH3UOHHO-
HCKOBOM
JIOKYMEHTaIUU.
3HaTb O | 3.1 TexHonorusa 1 IIpaxtruec | Bompocsl s
TEXHOJIOTHUIO K | opranuzauun YMmeTh Ha Koe nud.3agera
OpraHu3aLu 09 | nokymMeHTOO0Op | MpaKTHKe 3aHATHE
JIOKYMEHTO000pO oTa B | IPUMEHSTH
Ta B OpraHM3aLusaX TEXHOJIOTHIO
OpraHu3aIusIx (ydpexnaeHusx) | opraHuzaluu
(YIpexIeHuUsX). JIOKyMEHTO000p
YMmeth Ha oTa B
MIPAKTUKE OpraHu3aLusaX
IIPUMEHSATH (Y4pexIeHusx).
TEXHOJIOTHIO 3Harthb
OpraHu3au TEXHOJIOTHIO
JOKYMEHT0000pO OpraHu3aluu
Ta B JIOKYMEHTOO000p

oTa B




OpraHu3aLusIxX
(YupexneHusx).

OpraHu3alusaxX
(YupexneHusx).

2
Ymerp Ha
XOpOIIEM YPOBHE
Ha MIPAKTHKE
MPUMEHSITh
TEXHOJIOTHUIO
OpraHu3anuu
JIOKYMEHTO000p
oTa B
OpTraHu3aIusIX
(YupexaeHusx).
3HaTh Ha
XOpOIIEM YPOBHE
TEXHOJIOTHIO
OpraHu3aluu
JIOKYMEHTO000p
oTa B
OpTraHU3aIUIX
(YupexaeHusx).

3
YMerb Ha
BBICOKOM YPOBHE
Ha MPaKTHKE
MPUMCHSITh
TEXHOJIOTHUIO
OpraHu3aIiH
JIOKYMEHTO000p
oTa B
OpraHu3aIusIX
(YupexIeHusx).
3HaTh Ha
BBICOKOM YPOBHE
TEXHOJIOTHIO
OpraHu3aIu
JIOKYMEHTO000p
oTa B
OpTraHu3aIusIX
(YupexIeHusx).

3HaThb
0COOCHHOCTH
TpeOoBaHMI K
TEXHUYICCKOMY
JTOKYMEHTY.
YMeTh

MPUMEHSTh Ha
MIPAKTUKE 3HAHUS
00 ocoOeHHOCTH
TpeboBaHUM K

~ O

09

3.2
OcobenHoctr
TpeOoBaHMIT K
TEXHUYCCKOMY
JOKYMEHTY

1
YMeTh
NPUMEHSTh Ha
MIPAKTUKE 3HAHUS
00 0COOEHHOCTH
TpeboBaHU K
TEXHHYECKOMY
JIOKYMEHTY.
3HaThb
0COOEHHOCTH
TpeOOBaHUN K

IIpaxTuuec
KO€e
3aHATHE

Bompocsl  miis
mud.3adera




TEXHUYECKOMY
JNOKYMEHTY

TEXHUYECKOMY
JIOKYMEHTY.

2
YMmern Ha
XOpOIIIEM YPOBHE
NPUMEHSTh  Ha
MPaKTUKE 3HAHUI
0co0eHHOCTEH
JIETIOTIPOU3BOJICT
Ba o
oOparnieHusIM
rpaxaaH 51
KOH(HACHITATH
HOTI'0
JIETIOTIPOU3BOJICT
Ba.
3HaThb Ha
XOpOIIIEM YPOBHE
0COOEHHOCTHU
JIEIIOTIPOU3BOJICT
Ba o
oOpareHusIM
rpaKJaaH u
KOH(HICHIH AT
HOTO
JIEJIOTIPOU3BOJICT
Ba.

3
YMerb Ha
BBICOKOM YPOBHE
NPUMEHSTh  Ha
MPaKTUKE 3HAHUI
ocobeHHoCTeH
JIEJIOTIPOU3BOJICT
Ba o
oOparnieHusIM
rpaxaaH u
KOH(UIEHIINATb
HOTO
JIEJIOTIPOU3BOJICT
Ba.
3HaTh Ha
BBICOKOM YPOBHE
0COOEHHOCTH
JIEIOTIPOU3BOJICT
Ba 1o
oOparteHusM
rpaxaaH U
KOH(UICHIINATH
HOTO
JIEIOTIPOU3BOJICT
Ba.




3HaTh MOHSTHUE U
JTarbl
CUCTeMAaTH3allH
JIOKYMEHTOB,
dhopmupoBaHue
X B Jena u
neperavya B apxuB
OpraHH3aIlHH.
YmeTh Ha
MIPAKTUKE
MIPUMEHSITh
CUCTEMAaTHU3AIIIO
JIOKYMEHTOB,
¢dopmupoBaHue
X B Jena u
nepenavya B apxXuB
OpraHH3aIlH.

~ O
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3.3
CucreMaTuzamus
JIOKYMEHTOB,
¢dbopmupoBaHue
X B Jena H
nepenavya B
apxuB
OpraHu3aIu’

1
YMeTh Ha
MIPaKTHUKE
MPUMCHSITh
CHCTEMAaTHU3aLHIO
JIOKYMEHTOB,
dbopmupoBaHue
UX B JIeJla U
nepeaayda B
apXuB
OpraHu3aIuy.
3HaTh MOHSITHE U
JTamnkbl

cUCTEMaTHU3alu1
JIOKYMEHTOB,
(dopMupoBaHue
UX B Jena u
nepegaya B
apxuB
OpraHu3aluu.

2
YMmers Ha
XOpOIIEM YPOBHE
Ha IIPaKTHKE
IIPUMEHSITD
CUCTEMATHU3ALINIO0
JIOKyMEHTOB,
¢dbopMupoBaHue
UX B Jena u
nepegaya B
apxuB
OpraHu3aIuy.
3HaThb Ha

XOPOILIEM ypOBHE
MIOHATHE U ITallbl
cucTeMaTH3alun
JOKYMEHTOB,
¢dbopmupoBaHue
uX B Jema u
nepeaaya B
apXuB
OpraHu3aIuy.

3
YmMmets Ha
BBICOKOM YPOBHE
Ha MIpaKTHKE
IIPUMEHSITh
CUCTEMAaTH3al1IO0
JIOKyMEHTOB,
¢dbopMupoBanue
UX B Jena u
nepegaya B

[IpakTnuec
Koe
3aHATHE

Bonpocsr  miist
aud.3auera




apXuB
OpTaHH3aIIH.
3HaTh Ha
BBICOKOM YPOBHE
MTOHSTHC U JTaIlbI
cHUCTEeMaTH3aIuu
JIOKYMEHTOB,
¢dbopmupoBanue
X B Jela u
nepeaayda B
apXuB
OpraHu3alu.

2. KomiiekT MmaTepuaJioB /Jisl OLleHKH C()OPMHPOBAHHOCTH YMEHHIl M 3HAHWI B Xo/1e
OCBOEHHUS Y4eOHOI TN CHUITHHBI
2.1 KoMnJjiekT MaTepuajioB Jisl IPOBeAeHNsI TECTHPOBAHUS

Tecr

Bomnpoc 1: [lestenbHOCTb, IIelIeHANpaBIeHHO o0ecrieynBaromas (yHKIIUN yIIPaBICHHS
JOKYMEHTaMH, - 3TO:
a. JlenonpousBoacTBO
b. JlokyMeHTaIl[MOHHOE O0ECIICUCHUE YIIPABICHHUS
c. Jloxymenroo0opot
d. JlokymeHTOBEICHHE

Bomnpoc 2: 3a HapymieHus mpaBui pabOTHI C TOKYMEHTAMH YCTAHOBJICHBI CIIETYIOIINE
BUJIbI OTBETCTBEHHOCTH (BbIOEpPUTE HECKOIBKO MPABUIIBHBIX OTBETOB):
a. prHAHCOBO-TIPaBOBasi OTBETCTBEHHOCTh
b. MaTepuanpHas
C. aIMMHUCTPATHUBHASI OTBETCTBEHHOCTb
d. yrojoBHast OTBETCTBEHHOCTh

Bompoc 3: Kakue pasmeps! JoImycKarTCs IS JICBOTO OIS TOKYMEHTa (BhIOEpHTE
HECKOJIbKO MPABUIIbHBIX OTBETOB)
a. He MeHee 25 MM (Tipu cpoke xpaneHus He 6onee 10 ner)
b. He menee 20 MM (ipu cpoke xpaHeHus He 6onee 10 er)
. He MeHee 40 MM (ripu cpoke xpanenus oosiee 10 merT)
. He MeHee 30 MM (ipu cpoke xpaHeHust 6omee 10 net)
. He MeHee 50 MM (ripu cpoke xpanenus oosee 10 ner)

Bomnpoc 4: Knaccudukanus ynpaBieHU€CKUX JOKYMEHTOB IPE/ICTaBICHA B
. El’PIOJI
. UHH
. OBKD/]
. OKY [
Bompoc 5: KonnuectBo pexkBuzutos mo 'OCT P 7.0.97-2016 cocraBmsieT

o o0

o o6 o e

30
.25
.35

oo

Bompoc 6: JlokabHBIC TpeOOBaHUS K OpraHU3aIUH JIOKYMEHTAIIMOHHOTO 00eCTICUCHHUS
yIpaBJIeHUs] B KOHKPETHON OpraHU3allMi YCTaHOBJIEH
a. @enepanibHBIM 3aKOHOM
b. TOCT
c. ykazom IIpe3uaenra
d. MaCTpyKIIHEH 10 1eIOMpPOU3BOCTBY



Bomnpoc 7: Tpe6oBanust 'OCToB B 4acTu opranuszanuu J0KyMEHT0000poTa

a. HocAat pekomeH1aTenbHbIN XapakTep
. OGs13aTenbHbI AJ1s BCEX OpraHu3anui
. OT™MEHEeHBI
. IIpuMeHsIIOTCS TONBKO OpraHaMy MCIIOJIHUTEIbHON BIACTH

Bonpoc 8: Beibepure npaBuiibHbIN BapuaHT paciinpoBKY MOIMUCH
. IBan AnnpeeBny MarBees
N.A. MatBeeB
. MatBees 1. A.
. MartBeeB lBan AnapeeBuy
. OTMETKa 0 KOHTpOJIe
. OTMETKa O IepeHOCe JaHHBIX Ha MATMHHBIA HOCHUTENb
. OTMETKA O MOCTYIJICHUU
. OTMETKa 00 UCIIOJIHUTEIEe

Bompoc 9: OxapakTepusyiTe ¢ TOUKH 3pEeHUS TPUHAICKHOCTH K PEKBH3UTAM
cnenyromuid pparment: CumoHoB 989-78-35
. TpUd yTBEpKICHUS
. pe3oonus
. OTMETKa O 3aBEPEHHUH KOIUU
. UCTIOJTHUTEIIb

Bompoc 10: Ykazanus pyKOBOAMUTES JOKHEI ObITh 0()OPMIICHBI B BUIC
. pe3oIonun
. Tpuda yTBepKICHUSI
. Tpuca cornacoBanus
. BU3BI

paoopaocoTy oo

o0 oW

o0 o

Kpurtepuu oieHKH TeCTOBBIX 3a/IaHHUIA
meHee 30% npaBUIIbHBIX OTBETOB - HEY/IOBJIETBOPUTEIBHO
ot 30 no 50% npaBUIBHBIX OTBETOB - YIOBJIETBOPUTEIHHO
oT 51 10 75% npaBUIBHBIX OTBETOB - XOPOLIO
cBbIlIe /5% MpaBUIBHBIX OTBETOB — OTJINYHO

MeTtoanyeckue peKOMeHAalMHU 110 NOAT0TOBKE K TeCTHPOBAHHUIO

TecTbl — 3TO BOIIPOCHI WM 3aaHus, MPeLyCMaTpUBAIOIINE KOHKPETHBIN,KPaTKUH,
YETKUH OTBET (OTBETHI) HA UMEIOIIIMECS 3TAJIOHBI OTBETOB.

ITpu caMOCTOATENBHON MOATOTOBKE K TECTUPOBAHUIO CTY/IEHTY HEOOXOIUMO:

a) TOTOBACh K TECTHUPOBAaHUIO, IpopaboTaiitTe HMHPOPMALMOHHBIM Marepual Mo
JUCLUIINHE.

[TpokoHCynbTUPYHTECH € MTpernoaBaTesieM 0 BOIIPOCY BbIOOpa yueOHOIl IuTepaTypsl;

0) YeTKO BBISICHUTE BCE YCJIOBHUS TECTHPOBAHMS 3apaHee. Bbl MODKHBI 3HATH, CKOJIBKO
TecToB Bam OyneT npensnokeHo, CKOJIbKO BpEMEHH OTBOJIUTCS Ha TECTUPOBAaHUE, KAKOBA CUCTEMA
OLICHKH pEe3yJIbTaTOB U T.J.

B) MpHUCTyMas K paboTe ¢ TeCTaMu, BHUMATEIbHO U JIO KOHIA MPOYTUTE BOIPOC U
npeJyiaraeMble BapHaHThl OTBETOB. BbiOepuTe npaBuiibHbIE (MX MOXKET ObITh HECKOJIbKO). Ha
OTJENIFHOM JIMCTKE OTBETOB BBINMIIUTE LU(pPY Bompoca M OyKBbI, COOTBETCTBYIOIIHE
MIPaBUJIbHBIM OTBETaM;

I') B IIPOLIECCE PELIEHUS KEJIATENbHO MPUMEHITh HECKOJIBKO IMOIXO0JI0B B PELICHUU
3aJaHusl. OTO TO3BOJISIET MAKCUMAaJIbHO TMOKO ONEepUpOBAaTh METOJAMHU DPELIEHUs, HaXoJs
Ka)K]IbI pa3 ONTUMAJIHBIN BapUaHT.

1) ecny Bel BeTpeTwim 4pe3BbIYaitHO TPYIAHBIN st Bac Bompoc, He TpaThTe MHOTO
BpeMeHHM Ha Hero. [lepexoaure k Ipyrum tectaM. BepHuTtecs K TpyJHOMY BOIIPOCY B KOHIIE.



€) o00s3aTe’nbHO OCTaBbTE BpeMsl IS TPOBEPKH OTBETOB, YTOOBI H30EKATH
MEXaHUYECKUX OIINOOK.

2.2 KoMIUIEKT MaTepraJioB VIS IPOBeeHUs NMPAKTHYECKUX 3aHATHH

Kpurepun oieHKH 0TBeTa HA NIPAKTHYECKOM 3aHATUH

IIpu onieHKe OTBETA HAJIO YUUTHIBATh!
- IOJIHOTY U NIPAaBUJILHOCTh OTBETA;
- CTENEHb OCO3HAHHOCTH, IOHUMAHMSI U3Y4YE€HHOT0;
- A3BIKOBOE O(hOpMIICHUE OTBETA.

OTBeT OLIEHUBAETCSI KaK «OTIUYHbBIN», €CIIN CTYJECHT:
- IOJIHO M3J1araeT U3y4eHHbIN MaTepual, J1a€T MPaBUIbHOE ONPEIEICHHOE OHITHIA;
- 00HapyXMBaeT MOHUMaHKUE MaTepUaa, MOXKET 000CHOBATH CBOM CY)KJICHHSI, IPUMEHHUTh 3HAHUS
Ha MPaKTUKEe, MPUBECTH HEOOXOIUMBIE MPUMEPBIHE TOJIBKO MO YUEOHHUKY, HO U CAMOCTOSATEIHHO
COCTaBJICHHBIE;
- U3J1araeT MaTepHall HoCIeA0BaTEIbHO U TPABUIIBHO C TOUKH 3pEHUSI HOPMIIUTEPATYPHOTO SI3bIKA.

OTBeT OLEHUBAETCS KaK «XOpOIIMI» CTAaBUTCS, €CIM CTYJIEHT JaéT OTBET,
YIOBJIETBOPSIOUINI TeM e TpeOOBaHMSIM, YTO U I OLCHKU «OTIUYHO», HO JomyckaeT 1-2
OIIMOKH, KOTOPBIE caM K€ HCIpaBiisieT, U 1-2 Hemouéra B MOCIEIOBATEIBHOCTH U SI3BIKOBOM
0(OpPMIICHUU U3TIAraeMoro.

«Y 10BJIETBOPUTEIBHO)» CTaBUTCS, €CIIM CTYAECHT OOHApy)KMBAaeT 3HAHME M I[MOHUMaHHE
OCHOBHBIX IOJIOXKEHUIN JAHHOU TE€MBI, HO:

- M3J1araeT MaTepuaj HEMOJHO U JIOMYCKAaeT HETOYHOCTH B ONPEICIICHUUIIOHATHH WU
(bopMyIHUPOBKE TEOPHIA;

- HE yMEET JOCTAaTOYHO TIyOOKO M JI0Ka3aTeIbHO OOOCHOBAaTb CBOUCY>KJIEHUS U MPUBECTU
CBOM IIPUMEPBL; M3JIaraeT  MaTepual HEIOCJEI0BATEIbHO U JIOMYCKaeT OINOKN B
A3BIKOBOM O(DOPMIIEHUH U3araeMoro.

«HeynoBneTBOpUTEIbHO» CTABUTCS, €CIIH CTYACHT IIOKA3bIBACT HE3HAHHUE OOJIbILEH yacTu
COOTBETCTBYIOILIETO pa3jieia M3ydyaeMoro Marepuaia, JONycKaeT OIMOKH B (OpMyIHpOBKE
OTNpesielIeHui U TeOopHuil, MCKaXalollMe MX CMBICH, OECHOpsiIouHO M HEYBEPEHHO H3jaraer
MaTepual.

MeToanyeckue yKa3aHus 10 MOAr0TOBKE K NPAKTHYECKUM 3aHATUAM

OnHoli W3 BaXHBIX (OPM CaMOCTOSITENIBHON pa0oThl SBISIETCS TMOATOTOBKA K
MpaKkTUYeCKOMYy 3aHsATHI0. [IpM MOAroTOBKE K MPAaKTHUECKUM 3aHATHUAM CTYACHT JIOJDKEH
NPUAECPKUBATHCS CIEAYIOUIEH TEXHOJIOTUH:

BHUMATEJIbHO HM3YYHUTh OCHOBHBIE BOIPOCHI TEMbl U TUIAH MPAKTHYECKOTO 3aHATHUS,
OTIPEICIUTh MECTO TEMBI 3aHATHS B OOIIEM COACPKAHHH, €€ CBSA3b C JPYTUMH TEMaMU;

HaWTH ¥ POPadOTaTh COOTBETCTBYIONINE Pa3/Ieiibl B PEKOMEHIOBAHHBIX HOPMAaTHBHBIX
JIOKYMEHTaX, YUeOHUKaX U JOTOJHUTEIHHOMN JINTEPATYPE;

MOCJIE O3HAKOMJICHHSI C TEOPETHMYECKHMM MaTepHalioM OTBETHTh Ha BOIPOCHI IS
CaMONPOBEPKH;

MpoyMaTh CBOE MOHHWMAHHE CJIOKUBIICHCS CUTyallud B H3ydaeMmou cdepe, MyTH H
CIoCcOOBI pelieHus MPOOIEMHBIX BOIIPOCOB;

MpOyMaTh Pa3BEPHYTHIE OTBETHl Ha MPEJIOKEHHBIE BOIMPOCH TEMBI, ONMUPAsICh Ha
JICKIIMOHHBIE MATEPUAJIbl, PACIIUPSS U JOMOIHSS UX TaHHBIMU U3 YYEOHUKOB, TOMOTHUTEIHHOM
JTUTEPATYPHI.

2.3 KoMILIEKT MaTepHaJIOB MO OlleHKe Pe3yJIbTATOB CAMOCTOSTE/IbLHOM
padoThbI

Kpurepun oueHKH caMOCTOSITEIbHBIX 3aJaHUI
- OLCHKAa <«OTJIHNYHO». OTBET HaA CaMOCTOATCIBHOC 3aJaHUC [OaH HpaBI/IJILHBII\/'I.



OObsicHEHHEe XOJa €ero pemieHus MOoApOoOHOe, TMOCIeAOoBaTeNbHOE, TPaMOTHOE, C
TEOPETHUYECKUMU OOOCHOBaHMSIMH (B T.4. M3 JIGKIIMOHHOTO Kypca), C HEOOXOIUMBIM
CXEMAaTNYCCKNUMU I/I306pa)KeHI/I$IMI/I U ACMOHCTpalWsAMU Ha AaHATOMHWYCCKUX IIplriaparax, C
NPaBWIBHBIM W CBOOOJHBIM BJaJICHHEM AaHATOMHYECKOW TEPMHUHOJIOTHEH;, OTBEThl Ha
JOIMOJIHUTCIIBHBIC BOIIPOCHI BEPHBIC, YETKUC.

- OLICHKA «XOpOILO»: OTBET HA CaMOCTOATEIbHOE 3aJaHhe JaH MPaBHIbHBIM.
OObsicHeHHE XOAa €€ pelIeHus MoApoOHOe, HO HEIOCTATOYHO JIOTUYHOE, C EeIWHUYHBIMU
OIIMOKaMu B JI€TajsX, HEKOTOPHIMU 3aTPYJHEHUSIMH B TEOPETUYECKOM OOOCHOBaHUH (B T.4. U3
JEKIIMOHHOTO MaTepuaja), B CXEMaTHYECKUX M300paKEHUSAX U JAEMOHCTpalHUsAX Ha
AHATOMUYECKUX Ipernaparax,0TBEThl Ha JIOMOJIHUTEIbHBIE BOIPOCH BEpHbIC, HO HEAOCTATOYHO
YeTKHe.

- OLICHKA «YAOBIETBOPUTEIBHO»: OTBET HA CaMOCTOSTENIbHOE 3aJaHue JlaH
npaBWIbHBI. OOBSCHEHHE XOAa €€ pElIeHUs] HEJOCTAaTOYHO IOJIHOE, HEMOCeI0BaTeIbHOe, ©
omuOKaMu, C1abbIM TEOPETHYECKUM OOOCHOBAaHWEM (B T.4. JICKIIMOHHBIM MAaTEpPUAIOM), CO
3HAYUTENbHBIMH  3aTPyJHEHUSIMH U OIIMOKAMH B CXEMAaTUYECKUX H300pKEHUSX U
JNEMOHCTpAalMIX Ha AaHATOMUYECKHX IpernapaTrax, OTBETHl Ha JIOTOJHUTEIbHBIE BOIPOCHI
HEJOCTAaTOYHO YETKHUE, C OIMUOKaMHU B JACTATAX.

- OLIEHKA «HEYIIOBIIETBOPUTEIHHO»: OTBET HAa CAMOCTOATENBHOE 33/JaHWE JaH HE
npaBuIbHBIN. OOBsCHEHHE XO/a ee pelleH sl JaHO HEMOJIHOEe, HEeIlOCIeI0BaTeIbHOE, C IPyObIMU
ommOkaMu, 06e3 TeoOpeTHYeCcCKOro 00O0CHOBAaHUSA (B T.U. JIGKIIMOHHBIM MaTepHasioM), 0e3 yMeHus
CXEMAaTUYECKUX U300paKEHUN U IEMOHCTpAIMil HA aHATOMUYECKUX Tpernaparax Win ¢ 60IbIIuM
KOJINYECTBOM OIMOOK, OTBETHI HA IOTIOJIHUTEIFHBIE BOPOCH! HEMTPABUIIBHBIE MIIA OTCYTCTBYIOT.

2.4 KoMIUIEKT MaTepHaJIoB /ISl IPOMEKYTOYHON aTTecCTAUH Pe3yJbTaTOB OCBOEHUSI
AUCHUTIIMHBI.
[TpumMepsI BONPOCOB 1O TUCIHUILIHHE «Jl0KyMEHTaIMOHHOE 00eCTIeYeHNE YITPABICHHSI IS
JQhepeHIIMPOBAHHOTO 3a4eTa
. IloHsiTHE TOKYMEHTA.

. Unpopmanus 1 10KyMeHT.

. Knaccuguxkanus 10KkyMeHTOB.

. MatepuanbHble HOCUTENIN HH(OPMALIUH.
. [lonsiTHE TOKYMEHTUPOBAHMS.
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. OcHOBHBIE CIOCOOBI TOKYMEHTUPOBAHHUSI.

7. OCHOBHBIE COBpEMEHHBIE TEXHOJIOTMH, TPUMEHSAEMbIE IIPU OPraHU3alK paboThI C
JIOKYMEHTaMH B OpraHM3alusix (yupexaeHusx).

8. HopmaTHBHO-TIpaBOBBIE AaKThI, PETYIUPYIOIIHME JTOKYMEHTAlMOHHOE obecneueHue
yIpaBIEHUS.

9. YHudukanms M cTaHAapTU3alvs Kak OCHOBHbBIE HAlpaBJIEHUS COBEPILICHCTBOBAHMS
JIOKYMEHTOB U IOKYMEHTALIMOHHOTO 00ECTIeYeHUs! YIIPABIICHUS.

10. [IepeueHb OCHOBHBIX TOCYAapCTBEHHBIX CTAaHAAPTOB HA YHU(PHUIIMPOBAHHBIE CUCTEMBI
JIOKYMEHTaI1H.

11. OcHOBHBIE TIOJIOKEHHUSI TOCYJAPCTBEHHOM CHUCTEMBI JOKYMEHTAIlMOHHOIO
oOecrnieyeHus yrnpaBIeHUs.

12. CoctaB yHU(PHUIMPOBAHHBIX CUCTEM JOKYMEHTAIIHH.

13. Xapakrepuctuka, coctaB u conepkanue ['OCTa Ha cuctemMy OpraHu3allOHHO-
pacropsiANTENbHON JOKYMEHTAIUH.

14. YHudunupoBanHas cucTeMa OpraHu3aliOHHO-PACIOPSAUTEIBHON TOKYMEHTAINH.

15. TpeboBanust K 0POPMIICHUIO TOKYMEHTOB.



16. XapakTepucTHUKa U COCTaB CIIPABOYHO-UH(OPMAITMOHHBIX JIOKYMEHTOB, TPEOOBaHUSI K
X 0pOPMIICHHIO.

17. JlokyMeHTUpOBaHUE JEATEIBHOCTH KOJUIETHAIBHBIX OPTraHOB.

18. OcHOBHBIE rPyNIIBl OPraHU3aLMOHHO-PACIOPAIUTEIBHBIX JOKYMEHTOB.

19. XapakTepucTuka ¥ COCTaB OPraHU3ANUOHHBIX JOKYMEHTOB, TpeOOBaHUA K
0 OpMIICHHUIO.

20. XapakTepucTHKa W COCTaB paCHOPSAIUTENBHBIX JOKYMEHTOB, TpeOOBaHHA K HX
0 OpPMIICHHUIO.

21. IlonsTHE TOAJIMHHKKA, KOTIUH, BBIMMKCKH, TYOJIHKATA.

22. Bungel KomMii JOKYMEHTOB, OCOOEHHOCTHM 3aBEpEHUsS] KOINUW U  BBINHCOK
HOTAapUAJIbHBIMU KOHTOPAaMU U JIOJKHOCTHBIMU JIMLIAMU OpraHMU3aluii.

23. 3asiBNeHUs U MPUKA3BI 110 JUYHOMY COCTaBY.

24. Ilonsitue noroBopa. OCHOBHBIE Pa3eIibl JOTOBOPOB.

25. Hopsnok odopmiieHUsT TPYIOBOTO JI0TOBOPA, AOTOBOPA MOCTABKHU, JOrOBOPa KYIUIH-
MIPOJIAKH.

26. OCHOBHBIE PEKBU3UTHI U IOPSAIOK 0(OpMIICHHS MPETEH3U, OTBETOB Ha MPETEH3HUIO.

27. IOpunuyeckas ciayx0a, BBIIONHIIONIAS [PETEH3MOHHO-UCKOBYIO pPadOTy Ha
NPEINPUSTHH.

28. Topsimok ohopMIIEHUSI MCKOBBIX 3asBICHUN W TMPEICTaBICHHE MX B ApOUTpaskHBIN
CyIl.

29. YrpaneHue U JeJI0IpOU3BOCTBO.

30. Opranu3anoHHbie (POPMBI IETOMPOU3BOJICTBA.

31. Cayx0a TOKYMEHTallMOHHOT0 00eCcTIeYeHUs yIpaBJIeHUs, OCHOBHas 3a7aya, GyHKIINH,
TUIIOBBIE CTPYKTYPBI, JOJPKHOCTHOM COCTaB.

32. Pernamenranus pabotsl ciayx0bl IOY.

33. [loHATHS NpeASIOKEHHS], 3asBICHUS U JKAIOOBbI.

34. Kon(duneHumnaabHoe AeT0NPOU3BOACTRBO.

35. I'pud orpannyenus Joctyna K JOKyMEHTY.

36. ABTOMaTU3UpPOBaHHbIE CUCTEMBI paOOTHI C JOKYMEHTaMH.

37. CpencTBa U3roTOBJICHUSI, KOMUPOBAHUS U Pa3MHOXKEHHSI IOKYMEHTOB.

38. Opranusanus pabounx MecT.

39. [lonaTne 1OKyMEeHTOO0OpOTA.

40. O61mye NPUHIMITBI OPraHNU3aLUHU JOKYMEHTO000pOTa, €r0 OCHOBHBIE JTAlbI.

41.HomeHkuarypa zaei.

42. O6paboTKa J1em A1 MOCIeAYIONMIEro XpaHEHUsI.

43. DkcrepTu3a HEHHOCTH JOKYMEHTOB.

44. OdopmieHue aei, COCTaBICHUE OMMHUCEH.

45. Cnava nen B apxuB.

MeToauuecKkue peKOMeHIAINH 10 MOATOTOBKE K IK3aMeHY

TotoBuThCS K AU GepeHINPOBAHHOMY 3a4eTy HEOOXOMMO MOCISI0BATEIbHO, C YIETOM
KOHTPOJILHBIX BOIIPOCOB, pa3pab0TaHHBIX BEIYIIMM IIpEToiaBaTeineM Kadeapsl.

CHavaia ciietyeT OnpeesIuTh MECTO KaKI0Tr0 KOHTPOJIBHOTO BOIIPOCA B COOTBETCTBYIOIIEM
paznmene TeMmbl y4eOHOW TpOrpaMMbl, a 3aTeM BHHUMATEIbHO MPOYUTATh W OCMBICIHTH
PEKOMECHJIOBAaHHBIC ~ Hay4YHble PabOTBI, COOTBETCTBYIOIIUE pa3[eibl PEKOMEHIOBAaHHBIX
y4eOHUKOB.



[Tpu 3TOM TOJIE3HO JAeNaTh XOTs OBl CaMble KpaTKUE BBIMMUCKU U 3aMeTKH. PaboTy Hax TeMoii
MOKHO CYUTATh 3aBEPUICHHOM, €CIIM BBl CMOXKETE OTBETUTH Ha BCE KOHTPOJIBHBIE BOIIPOCHI U 1aTh
OIIpeIeJICHUE TIOHATUH 110 U3y4aeMOM TeEMeE.

Jlns obecriedyeHus MOJHOTHl OTBETa HAKOHTPOJBHBIE BOIPOCH! U JIyYLIErO 3allOMUHAHMS
TEOPETHUYECKOr0 MaTreprasa peKOMEHIYETCS COCTABIIATH IUIAH OTBETA Ha KOHTPOJIBHBIN BOIIPOC.
OTO NO3BOJIUT COKOHOMHUTH BpeMs [UIsl IIOATOTOBKU HEMOCPEACTBEHHO IIEPE]l IK3aMEHOM 3a CUET
oOpallleHus1 HE K JINTEepaType, a K CBOUM 3alHCsIM.

IIpu noaroroBke HEOOXOAUMO BBIABIATH HAUOOJIEE CIOXKHBIE, AUCKYCCHOHHBIE BOIIPOCHI, C
TEM, YTOOBI 00CYIUTh MX C MperoaBaTeNieM Ha 0030pHBIX JIEKIUAX U KOHCYIbTauusAX. Hemb3s
OrpaHMYMBATh IOATOTOBKY K DJK3aMEHy IPOCTBIM IIOBTOPEHHEM MW3YyYEHHOIO MaTepHuaa.
HeobxonmuMo yrimyOuTh W paclIUpuUTh paHee MPUOOPETCHHBIC 3HAHHS 33 CYET HOBBIX HACH H

IOJIOKEHU.

Kputepun onieHKH NpoMe:KyTOYHOM aTTeCTALMHU CTY/IEHTOB 0 IUCIUIIHHE

«I[OKyMeHTaIII/IOHHOC odecneyeHue YupasBJiCHUS»

OneHka

Kputepun onenku n1uddepeHupoBaHHOIO 3a4eTa

OLIEHKA
COTJIINYIHOY

OO0y4aroluiics OKa3bIBaeT BEICOKUI YPOBEHb TEOPETUUYECKUX 3HAHUM]
[0 JHUCLUUIUIMHE, MIPOCIEKUBAECT MEXAUCLIUITIMHAPHBIE CBSI3U. Y MeeT]|
YBSI3bIBATh  3HAHUS, I[IOJIyYEHHBIE IIPU HW3YYEHHH Pa3JINYHbIX|
ITUCLUIUIMH, aHAIU3UPOBaTh IPAKTUYECKUE CUTYallUH, NPUHUMATH)
COOTBETCTBYIOIIME pemeHus. OTBET, NOCTPOEH JIOTMYHO, MaTepual
M3JIaraeTcsi YEeTKO, SICHO, XOPOLIMM SI3bIKOM, apryMEHTHUpPOBAaHO,
YMECTHO MCIIOJIb3yeTCs HMH(OPMALMOHHBIH M MIUIIOCTPATUBHBIN
MaTepuan (mpuMepsl M3 NMpakTUKu U T.4.). Ha Bompockl oTBeuaer]
KpaTKO, apryMEHTHPOBAHO, YBEPEHHO,

110 CYIIECTBY.

OLICHKa
«KXOpOoHIO»

O0yuaromuiics MOKa3bIBa€T JOCTAaTOYHBIH  YpPOBEHb
npo¢ecCHOHATBHBIX 3HaHU, CBOOOTHOOTIEPUPYET
MOHATUSAMH, METOJAMH OLEHKM TIPUHSITHS DEIICHWUH, HWMeeT

MPEACTABJICHUEC O MCKAWCHUILIMHAPHBIX CBA3AX, YBA3BIBACT 3HAHMA,
[OJIy4YEHHBIE IIpU  U3YYEHUU DPA3IUYHBIX JAUCLUIUIMH, YMEET]
AHATIU3UPOBATE HNPAKTUYCCKUC CUTyallud, HO AJOITYCKACT HCKOTOPLIC
norpemtHocTH. OTBET MOCTPOEH JIOTMYHO, MaTepuan H3J1aracrcs
XOPOIIHUM SI3BIKOM, MIPUBJIEKAETCSA MH(OPMATHBHBIN 51
WJUTFOCTPUPOBAHHBIN MaTepua, HO IIPU OTBETE JOIYCKAET HEKOTOPBIE
MOTPEIIHOCTH.  Bompockl, 3agaBacMmble  NIpEnoJaBaTeleM,  HE
BBI3BIBAIOT CYLICCTBEHHBIX

3aTpyIHEHU.

OLICHKa
«KYAOBJICTBOPUTCIILHO»

OOyuaromuiicss TMOKa3bIBA€T HE JOCTATOYHBIM YPOBEHb 3HAHUI]
y4eOHOTO M JISKIIMOHHOTO MaTepHalia, He B MOJHOM OOBEMe BIIAJIEET
MPaKTUYECKUMH HaBbIKaMU, YyBCTBYET ce0sl HEYBEPEHHO MPU aHAIH3E]
MEXIUCLHUIUIMHAPHBIX CBs3el. B OoTBeTe He Bcerga NPUCYTCTBYET]
IIOTHKA, apryMEHTbl TPUBJIEKAIOTCS HEIO0CTaTOYHO Beckue. Hal
[IOCTABJIEHHBIE BOIIPOCHI 3aTPYJHAETCS C OTBETaMH, IOKA3bIBAET HE

ITOCTAaTOYHO TITyOOKHE 3HAHMS.




OIICHKA OOyJarommuiicss MoKa3biBaeT Ciabbli ypOBEHb MNPOQPECCHOHAIBHBIX]
«(HEYIOBJIETBOPUTEIILHO» 3HAHWM, 3aTPYAHSACTCA IIPU aHAIU3E IPAKTHUYECKUX curyanuu. He
MOJKET NMPUBECTU MPHMEPHl U3 peabHON MpakTHKH. HeyBepeHHO |
VIOTMYCCKU HEMOCJICAOBATCIIbHO H3JIaracT MaTcpHrall. HeraBI/IJIBHO
OTBEYAET Ha MMOCTABJICHHBIC BOIPOCHI WM 3aTPYIHSETCS C

OTBETOM.

3. MaTepuaibHO-TeXHHYECKOE o0ecrneuenue KOHTPOJILHO-
OLIEHOYHBIX MEPONPUSTHH

Aynutopus Ne217 «KaOuHET Teopuu Tocy1apcTBa v IpaBay - «Y4eOHas ay T TOPHS IS
IIPOBEJCHUS 3aHATHI BCEX BHJIOB, NMPEAYCMOTPEHHBIX 00pa30BaTeNbHOM HpOrpaMMoil (ypok,
MPAKTHUYECKOE 3aHATHE, Ta00PaTOPHOE 3aHITHE, KOHCYIbTAIUS,ICKIU, CEMUHAp), B TOM YHCIIe
IPYNIOBBIX M HWHAMBUIYAJbHBIX KOHCYJbTALUM, TEKYIIEr0 KOHTPOJS U MPOMEKYTOUHOU
aTTecTalumu»

[Tepeuens ocHoBHOTO 000pynoBanus:Ctoi npenogaBaTes — | miT.

Cryn npenonaBarens — 1 mir.

Tpuynsl — 2 mir.

Web-kamepa — 1 .

Crynbs ¢ monutpoM — 28 mt.@nunyapt — 1 mr.

[Tna3mennas manens — 1 mt.KnaBuarypa — 1 mir.

Mpiub — 1 .

Kadenpa -1 mr.

YyebHO-HaIIsITHBIE TTOCOOUS

Ilepeuyenpb nporpaMMHOIo 0OecredeHus:

Kaspersky Endpoint Security misousneca — Cranmaprtaeiii Russian Edition. 1500-2499
Node

1 year Educational Renewal Licence Oneparnonnasicucrema Microsoft Windows 10

Adobe Reader XI (11.0.08) - Russian Adobe Systems Incorporated 10.11.2014 187,00
MB 11.0.08 7-Zip 9.20

MicrosoftOffice ITpodeccuonanphsiii miroc 2007

4. JIuTepaTypa, B TOM 4YHuCJ€ J0IMOJHUTEC/JIbHAasA, H HHbIC¢ HCTOYHHKH

OcHOBHbBIE NeYaTHbIE U3AHUS

1. KysHenos, . H. JlokyMeHTaIMoHHOE oOecrieyeHue yIIpaBJICHUSL.
JIOKyMEHTOOOOPOT W JIENONPOM3BOJACTBO : YUYEOHMK U  TNPaKTHUKYM JUIL  CPEIHEro
npodeccuonansHoro oopazosanus / M. H. Ky3nenos. — 4-e u3z., nepepal. u gomn. — Mocksa :
NznatenberBo FOpaiit, 2023. — 545 ¢. — (IIpodeccronanbaoe oopazoBanue). — ISBN 978-5-
534-16004-8.

2. bacako, M. U., JlokyMeHTalIMOHHOE OOECTIeUeHHE YIpaBieHUs (C OCHOBaMHU
apxuBoBeJieHHs) : yueObHoe nocodue / M. U. bacakoB. — Mocksa : KnoPyc, 2023. — 216 ¢. —
ISBN 978-5-406-11367-7. — URL: https://book.ru/book/948724 (nara obpamenus: 26.06.2023).
— TeKcT : ANeKTPOHHBIH.

OcHoBHbBIE IJICKTPOHHBIC U3TAHUA



1. Bapmynn, B. B., JlokyMeHTanmmoHHOE oOecrieueHne ynpasieHus : yueOHuk / B. B.
Bapmyan. — Mocksa : KOctunus, 2022. — 271 c. — ISBN 978-5-4365-8902-2. — URL:
https://book.ru/book/942707 (nata ob6pamenus: 26.06.2023). — TeKCT : 3MEKTPOHHBIMH.

2. Kopuees, U. K. JlokymeHTannOHHOE oOecreueHUe YHpaBICHUA : y4EOHUK U
NPaKTUKYyM UIs cpegHero mpodeccuonanbHoro obpaszosanus / U. K. Kopuees, A. B. ITmenxo,
B. A. Mamypues. — 3-¢ usn., nepepad. u mon. — Mocksa : M3natensctBo FOpaiit, 2023. —

438 c. — (IIpodeccuonanbroe o6OpazoBanue). — ISBN 978-5-534-16002-4. — Tekcr
anexkTpoHHbd  //  OOpasoBarenpHas  1iarpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/523611 (mara obpamienus: 26.06.2023).

3. Ky3nenos, n. H. JlokymeHTalmoHHOE obecrieueHue YIIPABJICHHUS.

JIOKyMEHTOOOOpOT ¥  JICTIONPOM3BOJCTBO : Y4YEOHWK U TPAKTHKYM IS  CPEIHETO
npodeccuonansHoro oopaszosanus / M. H. Ky3nenos. — 4-e u3a., nepepad. u gomn. — Mocksa :
WznatenberBo FOpaiit, 2023. — 545 ¢. — (IIpodeccnonanbaoe oopazoBanue). — ISBN 978-5-
534-16004-8. — Tekct : anexktponHslii // ObpazoBatenbHas miargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/523613 (mara obpamienus: 26.06.2023).

4, Kysnenosa, U. B. JlokymMeHTallMOHHOE OOECIEUYCHUE YIPABJICHUS : ydeOHOE
nocobue mia CIIO / WU. B. Kysnemosa, I'. A. Xauarpsu. — 2-e uszn. — CapatoB :
[Tpodobpazosanue, Aii [Tu Op Menua, 2019. — 166 ¢. — ISBN 978-5-4486-0404-1, 978-5-4488-
0216-4. — TeKcCT : NEeKTPOHHBIN // DIEKTPOHHBIN pecypc HuppoBoil 00pa30BaTEIBLHON CPEIbI
CIIO PROFo6pasoBanue : [caiit]. — URL: https://profspo.ru/books/80326

S. [ysanosa, H. H. JlokymeHTanmoHHOE OOecriedeHHe YNpaBiICHUS : Yy4eOHUK U

NpaKTHKYM sl cpenHero mpodeccuonanbHoro obpasoBanus/ H. H. lllyBanoBa. — 3-¢ u3n.,
nepepad. u jnon. — Mocksa : U3narensctBo Opaiit, 2023. — 247 c. — (IIpodeccunonanshoe
oOpaszoBanue). — ISBN 978-5-534-16538-8. — Texkcr : anexkrtpoHHblii // OO6pazoBaTenbHas
wiatpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/531240 (mata oOparieHus:
26.06.2023).

JlonosHUTeIbHBbIE HCTOYHUKH
1. AnpO0M MEpBUYHBIX JOKYMEHTOB: OnekTpoHHass knura (1 CD).- M.: U]|
«PaBHOBecue».- (Cepust JlenoBbie TOKYMEHTBI», BHIIL. 6).

2. PerxakoB A.I1. O6pa3iiel JOKYMEHTOB JUIsd TpakaaH: DinekTpoHHas kaura (1 CD).-
M.: ]I «PaBHOBECHEY.

3. CripaBo4HO-TIpaBoBasi cucremMa «l apanT.

4. CrpaBouHo-nipaBoBasi cucrema «Koncynsrantllnrocy.

5. I'oCT P 7.0.97-2016. HamumonaneHblii ctanmapt Poccuiickoni ®enepanuu.

Cucrema CcTaHmapTtoB 1O HWHPOpPMANWH, OUOIMOTEYHOMY H  HM3/IATEILCKOMY  JICNy.
Oprasn3anroHHO-paCTIOPAIUTEIbHAS JOKYMEeHTAIs. Tpe0oBaHus K 0()OPMIICHUIO TOKYMEHTOB.

6. PoxusitoBckas, U. P. [lokymentanmonHoe obecrnieuenue : yueoHoe mocodue / 1. P.
PoxnsToBCcKast. — Cumpeponoss : YHUBEPCUTET SKOHOMUKHU U ynpasienus, 2016. — 104 ¢. —
ISBN 2227-8397. — TeKcT : 2IeKTpOHHBIHN // DNEKTPOHHBIN pecypc U poBoit 00pa3oBaTeIbHON
cpeapt CITO PROFo6pazoBanue : [caiit]. — URL: https://profspo.ru/books/73265

7. bacakoB, M. MU. [lenompousBojactBo [J/loKyMeHTallMOHHOE OOecIeYeHHe
ynpasneHus| : yueouuk / M. . bacakos, O. 1. 3ambitikoBa. — PocroB-Ha-/lony : @enukc, 2014.
— 376 ¢. — ISBN 978-5-222-23063-3. — TekcT : 2JIEeKTpOHHBIN // DIEKTPOHHBIA pecypc
nudposoit  obpazoatenpHOM cpenbl  CIIO PROFoOpazoBanme : [caitit]. — URL:
https://profspo.ru/books/59345
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